QUY TRINH DANG KY SU DUNG NHA KHACH
(Ban hanh kem theo Quyet dinh so 5706/QD-DHCT, ngay 21/12/2016 cua Hi¢u truong Truong
Dai hoc Can Tho)

I. QUY TRINH CONG TAC
1. Co sé thuc hién

- Muc dich, pham vi ap dung:

Nhim tao diéu kién thun loi cho cd nhén, don vi ding ky va sir dung Nha khach
ciia Trudng, phuc vu cho cong tic dao tao, nghién ctru khoa hoc va hop tic qubc té
cua Truong.

Pham vi 4p dung ctia quy trinh 13 d6i v6i CCVC Trudng, khach nudc ngoai va trong
nude dén cong tic va lam viéc v6i Truong.

- Cac van ban quy dinh lién quan:

= NO1 quy st dung Nha khéach cua Truong PHCT.

= Quy dinh vé dinh mirc thu tién & dbi voi Nha khach cta Truong DHCT.

- Giai thich tir ngir viét tit:

= Phong KHTH: Phong Ké hoach Tong hop

= PTV: Phong Tai vu

= CCVC: Cong churc vién chirc

2. No¢i dung quy trinh:

Quy trinh bét dau bang viéc cdc don vi va cd nhan ding ky cho Nha khdch (bang
phiéu ding ky str dung, dién thoai), phé duyét dang ky ¢ Nha khach, tiép nhan va b tri
khach vao &, khach tra phong sau khi & va két thiic bang viéc thanh toan chi phi ¢ ciia
khach.
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